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Orange Beach United Methodist Church Wedding Policies

Orange Beach United Methodist Church

28751 Canal Road                  Orange Beach, AL  36561

(251) 981-6751

Welcome to Orange Beach United Methodist Church.  May God bless you as you plan your marriage.  We view a wedding as an act of worship and are eager to work with you to make sure that your wedding reflects praise and thanksgiving to God, to whom everything that is done in this place is dedicated.

Wedding Application (Return to the church to reserve date)

Rehearsal Date: ____________ Time:  ____________ Wedding Date:  ____________ Time:  _____________

Non-members may not have a guaranteed date more than 6 months before the proposed wedding date.

Areas Desired:
Sanctuary:  _____________  Fellowship Hall:  _____________  Kitchen:  _______________

Minister: ______________________________________________  Phone Number:  _____________________
Our pastor will gladly officiate at weddings for our church family.  Out of town and/or non-members may request a list of available ministers from the Wedding Coordinator.



Bride Elect





Groom Elect

Name:  ____________________________________    
_________________________________________

Address:____________________________________   
_________________________________________


____________________________________
_________________________________________

Phone:
Home:  ______________________________
_________________________________________


Work:  ______________________________
_________________________________________


Cell:     ______________________________
_________________________________________

Church Affiliation:  ____________________________
_________________________________________

Parents’ Names:  _______________________________
_________________________________________

Address: _____________________________________
_________________________________________


_____________________________________
_________________________________________

Phone:  ______________________________________
_________________________________________

Local Contact Person & Number for out of town parties:

___________________________________________________________________________________________

We have been given a copy of the wedding brochure/guidelines.  We agree to abide by OBUMC’s policies as set forth in this material and as explained to us.  We will ensure that all members of the wedding party understand and follow the policies also.

_________________________________________
           ___________________________________________

Groom (or designee)



           Bride (or designee)

Wedding Participants

The following information should be completed after your wedding date had been confirmed.

Please return this information along with payment to the church office upon confirmation of date.

Wedding Participants:

Name





Phone Number

Minister


__________________________________________

_____________________

Wedding Director
__________________________________________

_____________________

Pianist


__________________________________________

_____________________

Other Instrumentalists
__________________________________________

_____________________




__________________________________________

_____________________

Vocalist


__________________________________________

_____________________

# of Bridesmaids

__________

Florist


__________________________________________

_____________________

Caterer


__________________________________________

_____________________

Photographer

__________________________________________

_____________________

Videographer

__________________________________________

_____________________

Church Office Phone

(251) 981-6751

Church Fax


(251) 981-9366

Church Office Hours

Monday - Friday  9:00 AM – 5:00 PM

Pastor



Dr. Alan W. McBride @ Office:  (251) 981-6302      

Administrative Asst. 

Karen Fleming  (251) 981-6751

Directors of Music

Tim Brannan  205-242-3055 and Scott Keel 251-269-3502
Church Organist


Anne Wallace @ (251) 980-6400

Church Pianist


Ben Johnson @ (334) 437-1590

Wedding Coordinators

Norma Hoots @ (251) 942-7004

Susan Olsson @ (251) 981-5439





Martha Boller @ (251) 981-1771

Pam Viets @ (251) 981-4765





Dianne Burke @ (251) 981-3982

Karen Flynn @ (251) 533-4308




Cathi Demers @
251-223-2523

Dean McNeely @ 251-979-2601





Sheila Newman @ 251-224-5611

Sheryl Lindsey @ 251-550-6111





Edith Brooks @ 251-981-2515

Haley Hopper @ 251-554-7273

Sound Technician

Mike Miller @ (251) 980-1314  Cell: (251)942-5965

Custodian


Check with the church office  981-6751

Kitchen Committee Chair

Check with the church office

Wedding Fees

There is no fee for the use of  church facilities by members of OBUMC or if the bride or groom’s parents or grandparents are members.  All fees listed below are for the services of those who will be assisting you in making your wedding a memorable occasion.  All fees for facilities are due upon the booking of your wedding and can be paid at the church.  Please write separate checks payable to each person for other fees.





Member (parent or grandparent)

Non-Member

Facilities


Sanctuary

$0.00




$800.00 + $500. security deposit *


Fellowship Hall

$0.00




 

Personnel


Pastor


$0.00




Set by officiating pastor

Wedding Coordinator (make check payable to her 2 weeks in advance)


Wedding Only

$200. - $500.



$200. - $500.  ** / ***


Wedding & Reception
$350. - 650.



$350. - $650.  ** / ***

Pianist



Negotiated based on number of selections, vocalists & rehearsals

Custodian (make check payable to him 2 weeks in advance)


Wedding Only

$150.




$150.


Wedding & Reception
$350.




$350.

Sound Technician (make check payable to sound tech 2 weeks in advance)





$200.




$200.  ***

Nursery  


2 workers x 3 hours
$100.




$150.  ***

*  
Refundable 2 weeks after the wedding

**
Fee begins at $200 (Maid of Honor & 1 bridesmaid) +  $50 per additional bridesmaid 


***
Rehearsal time will be set for 1 ½ hours.  Wedding time will be set for 3 hours.  Any additional time will be billed at $25.00 per any part of 15 minutes for the coordinator, sound tech, and /or nursery personnel.  These fees must be paid before the security deposit will be refunded.

General Guidelines

Your responsibilities are to schedule the minister, request the pianist, any instrumentalists, vocalists, the florist, photographer and caterer.  Members of the church staff are here to assist you.  In requesting the use of OBUMC’s facilities, you agree to accept and comply with the policies which follow.  Remember that photographers, caterers, florists, video experts, etc. are guests of the church for your wedding and will be expected to follow all church policies.

No alcoholic beverages or illegal drugs are allowed anywhere on church property.  Smoking is not permitted inside the building.  Please do not throw cigarette butts on the grounds or in the flower pots outside.

Scheduling and Facilities

Dates for weddings should be scheduled through the church office.  Non-members may not have a guaranteed date more that six months before the proposed date.

The sanctuary will seat 475.  The fellowship hall can accommodate approximately 300 for a sit-down meal or 500 for a standing reception.  Receptions using the kitchen must be coordinated with the Kitchen Committee Chair.  The Wedding Coordinator will help you do this.

The church will be open three hours before a scheduled service and two hours after the event.  If additional time is needed, please let the Wedding Coordinator know as soon as possible.  Schedule with your Wedding Coordinator the hours you will need the sanctuary to be open.

The rehearsal should take no more than 1 ½ hours.  It is important that all members of the wedding party be present and on time!!  Musicians should practice prior to the rehearsal.  $25.00 per any part of 15 minutes will be assessed for each individual having to stay.

No altar furnishings or equipment may be removed from the church.  Any seasonal decorations in the sanctuary may not be changed or removed unless approved by the Wedding Coordinator.  Flowers, greenery and candelabras should be placed so that they do not hide the altar.  White paraments are used for weddings unless you request the use of seasonal paraments.  Do not move anything unless you consult the Wedding Coordinator.

The candles on the altar should remain and be lit.  If other candles are used they must be drip-free and the furniture and carpet around them must be protected.  Do not remove them.  Your Wedding Coordinator will assist with any changes.

If you are planning to leave flowers for use by the church, please let the Wedding Coordinator know in advance so the church can appropriately plan for the next worship service.  Only silk flower petals may  be scattered in the aisle.



No tacks, pins, nails, scotch tape, adhesive, or glue may be used to fasten any decorations to the church or its furniture.  Blue painter’s tape may be used to hold decorations.

Birdseed, flower petals and bubbles may be used OUTSIDE the building.

Facilities for the Bridal Party

The Bride’s Room is located inside the front door and to the right.

The groom may use the Choir Room, located behind the altar area, for dressing and waiting for the ceremony.

Remember, no smoking, alcoholic beverages or illegal drugs are allowed in the church.

No food or beverages are allowed in the main sanctuary, or in the Bride’s Room.

The Wedding Coordinator

A Wedding Coordinator is assigned for all weddings at OBUMC.  She will be a wonderful resource for you and will relieve you of any need for worry on the day of your wedding.  You are responsible for calling a coordinator (see list, p.2) to arrange a meeting.  She will serve as your advisor on church resources and policies regarding florists, caterers, photographers, videographers and any others who have a role to play in your wedding.  The Wedding Coordinator will be present at the rehearsal to place the wedding party, direct the processional, and assist the bride in other ways.  On the day of the wedding, she will be responsible for directing the ushers in receiving and seating guests, adjusting lights and directing the processional and recessional.  

Music

The couple has the responsibility of making all arrangements with musicians.  Since the wedding is a religious service and is conducted in the sanctuary, appropriate music is encouraged.

If the church pianist is needed for your service, please make arrangements with her at least one month prior to the service.  Payment should be made at the time of booking.

The church sound system can only be used by an authorized person.  Please let the Wedding Coordinator know at least one month in advance is you need the sound system.

Nursery

If infants and young children will be accompanying parents to the wedding, a nursery may be booked for them.  A Nursery Care Form is available in this packet for this purpose.  The form need to the filled out and returned to the Wedding Coordinator at least 30 days prior to the wedding.  You may estimate the number of children to attend.  It is required that 2 workers are in the nursery at all times and a minimum of 3 hours will be booked.  In the case of a large number of children, the Nursery Coordinator will determine if more than 2 workers will be needed.

Florist Guidelines for Weddings

                (An additional copy of this form is enclosed and should be given to the Florist.)
OBUMC is a place of beauty and dignity.  Excessive floral designs and elaborate greenery are discouraged.

Church furnishings and seasonal decorations may not be removed or dismantled unless approved by the Wedding Coordinator.  The Wedding Coordinator will know if special decorations will be in the sanctuary on the date of he scheduled wedding.

The altar candles are oil-burning candles and must remain on the altar table.  If other candles are used they must be drip-free and the furniture and carpet around them must be protected.  Candles may not be carried by members of the wedding party.

NO tacks, pins, nails, scotch tape, adhesive or glue may be used to fasten any decorations to the church or its furnishings.  Blue painter’s tape may be used for decorations.

Only silk petals may be used in the aisles.

Floral arrangements and greenery may not block doors.  Carpet must be protected.

All decorations, greenery or other materials you bring must be removed immediately after the wedding.

The church will be open 3 hours prior to the confirmed wedding time.  If you need the church opened earlier, a request should be made to the Wedding Coordinator by the bride.  There will be an additional charge of $25.00 per any part of 15 minutes of time overage.

No alcoholic beverages or illegal drugs are allowed anywhere on church property.  Smoking is not permitted inside the building.  Please do not throw cigarette butts on the grounds or in the flower pots outside.

 Photographer Guidelines for Weddings

(An additional copy of this form is enclosed and should be given to the photographer.)
One flash picture may be taken as the bride starts down the aisle and one as the couple exit’s the sanctuary.  No other flash photographs may be taken during the ceremony.

Time exposed pictures may be taken during the service from the back of the church.  The ceremony must not be interrupted by photographers moving about or causing undue attention.

All photography made prior to the ceremony must be completed and equipment moved 30 minutes prior to the ceremony.

The minister will be available for photographs immediately following the ceremony.  The Wedding Coordinator is not available for assisting photographers.

Video Guidelines for Weddings

One camera using natural light may be used in the sanctuary.  The videographer should attend the rehearsal if he/she is not familiar with the sanctuary.

The videographer is not allowed to walk around with a camera during the ceremony.

The church’s video equipment is not available for use.

General Guidelines

The church will be opened three hours prior to the confirmed wedding time.  If you need the church opened earlier, a request should be made to the Wedding Coordinator by the bride at least 3 weeks prior to the wedding.  There will be a charge of $25.00 per any part of 15 minutes of time overage.

No alcoholic beverages or illegal drugs are allowed anywhere on church property.  Smoking is not permitted inside the building.  Please do not throw cigarette butts on the grounds or in the flower pots outside.

Nursery Care Request Form

Date nursery is needed     ________________________________________________________

Name of Bridal Party        _______________________________________________________

Time nursery is needed     ________________________________________________________

 (3 hour minimum)

Total number of children expected


Babies (under 1 year of age)
_________________________________________________________


Toddlers (12 - 24 months)

_________________________________________________________


Children (2 and up)

_________________________________________________________

Name of local contact person       ________________________________________________

Phone number


      _________________________________________________

(Please submit this form to the Wedding Coordinator at least 30 days prior to the wedding)

Florist Guidelines for Weddings

  (Florist’s copy)

OBUMC is a place of beauty and dignity.  Excessive floral designs and elaborate greenery are discouraged.

Church furnishings and seasonal decorations may not be removed or dismantled unless approved by the Wedding Coordinator.  The Wedding Coordinator will know if special decorations will be in the sanctuary on the date of he scheduled wedding.

The altar candles are oil-burning candles and must remain on the altar table.  If other candles are used they must be drip-free and the furniture and carpet around them must be protected.  Candles may not be carried by members of the wedding party.

NO tacks, pins, nails, scotch tape, adhesive or glue may be used to fasten any decorations to the church or its furnishings.  Blue painter’s tape may be used for decorations.

Only silk petals may be used in the aisles.

Floral arrangements and greenery may not block doors.  Carpet must be protected.

All decorations, greenery or other materials you bring must be removed immediately after the wedding.

The church will be open 3 hours prior to the confirmed wedding time.  If you need the church opened earlier, a request should be made to the Wedding Coordinator by the bride.  There will be an additional charge of $25.00 per any part of 15 minutes of time overage.

No alcoholic beverages or illegal drugs are allowed anywhere on church property.  Smoking is not permitted inside the building.  Please do not throw cigarette butts on the grounds or in the flower pots outside.

   Photographer Guidelines for Weddings

(Photographer’s Copy)

One flash picture may be taken as the bride starts down the aisle and one as the couple exit’s the sanctuary.  No other flash photographs may be taken during the ceremony.

Time exposed pictures may be taken during the service from the back of the church.  The ceremony must not be interrupted by photographers moving about or causing undue attention.

All photography made prior to the ceremony must be completed and equipment moved 30 minutes prior to the ceremony.

The minister will be available for photographs immediately following the ceremony.  The Wedding Coordinator is not available for assisting photographers.

Video Guidelines for Weddings

One camera using natural light may be used in the sanctuary.  The videographer should attend the rehearsal if he/she is not familiar with the sanctuary.

The videographer is not allowed to walk around with a camera during the ceremony.

The church’s video equipment is not available for use.


